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INOJIUTHUKA

00padoTku nepcoHaNbHbIX JaHHBIX MBOY COII Ne62

1. O0mue moJ10:KeHus

1.1. Hacrosmas mouTrKa 00paboTKyu nepcoHanbHbIX TaHHbIX MBOY COILI No62 (nanee
— IlonmTtuka) ompexenser uenu oOPaOOTKH TEPCOHAIBHBIX IAHHBIX, KAaTCTOPHH U
nepeyeHb 00paldaThIBa€MbIX MEPCOHANBHBIX  JAHHBIX, KaTeropuu CyOBEKTOB,
NEPCOHANIbHBIE JJAHHBIE KOTOPHIX 00pabaThIBalOTCA, CIIOCOOBI, CPOKU UX 00pabOTKH U
XpaHEHHUs], TOPSIIOK YHUUTOKEHHUSI IEPCOHANIBHBIX JAHHBIX TP JOCTHXKEHUH LIeNel MX
00pabOTKM WJIM MPU HACTYIUICHUU MHBIX 3aKOHHBIX ocHOBaHui B MBOY COIIl Ne62

(manee — Ikoma).

1.2. JloxanpHble HOpPMATHBHBIE aKThl W WHBIE JIOKYMEHTHI, PETrJaMEHTHPYIOIINE
00pabOTKy NepCOHANBHBIX JaHHBIX B llIkome, pa3pabaThiBalOTCA C YYETOM IMOJIO0KEHUN

IHonutuku.

1.3. [etictBue IlonuTuku pacmpocTpaHseTCs Ha TEpPCOHANbHBIC JaHHBIC, KOTOPHIE
[llkoma oOpabarbiBaeT ¢ WCHOJb30BaHUEM M 0€3 HCIOJb30BaHUSI  CPEACTB

aBTOMAaTHU3ALINH.
1.4. B IlonuTuKe UCTIONB3YIOTCA CAEAYIOIINE MTOHATHS:

o TEpPCOHAIbHBIC NaHHbIE — Jr00as uHGOpMAIMs, OTHOCAMIAsICA TPSMO WU
KOCBEHHO K OIPENEICHHOMY WJIH OIpeneasieMoMy (QHU3NUecKOMY JIHILY
(cyOBeKTy NMepCOHANBHBIX TAHHBIX);

o TIEPCOHAIBHBIC JIaHHBIC, pa3pEIICHHBIE CyOBEKTOM MEPCOHANBHBIX JTaHHBIX IS
pacrpocTpaHeHusl, — IePCOHANIbHBIC JaHHBIC, JOCTYI HEOTPAaHHMUYECHHOTO Kpyra
JIMI] K KOTOPBIM MPEIOCTABIICH CYOBEKTOM MEPCOHATBHBIX JIAHHBIX MyTEM JIauH
corjacusi Ha 00pabOTKy MEpCOHAIBHBIX IAHHBIX, Pa3pEHICHHBIX CYOBEKTOM
TICPCOHAIBHBIX JITAHHBIX JUISI PACIIPOCTPAHCHUS B MOPSIKE, MPETYCMOTPEHHOM
denepanbabiM 3aKkoHOM OT 27.07.2006 Ne 152-D3 (nanee — 3akoH);

e OIIEpaTop MepCcOoHaJbHBIX NaHHBIX (omeparop) — lllkoma — opuaHYecKoe THIIO,
CaMOCTOSITEIIbHO I COBMECTHO C JIPYTMMU JIMIIAMU OpTaHu3yloliee u (Win)
OCYIIECTBIISIIOIIEe 00Pa0OTKY MEPCOHAIBHBIX JIAHHBIX, OINPENENISIONIEe LEeNn



00pa0OTKM NEPCOHAJIBHBIX JaHHBIX, COCTaB NEPCOHAJIBHBIX JaHHBIX,

nojyieKamux ~ obpabotke, agedcTBus  (omepamyu), COBEpIIaEMBbIE  C

NEPCOHAIBHBIMU JIaHHBIMH;
« 00paboTKa MepCOHANBHBIX JaHHBIX — JeicTBUE (Onepalys) Wik COBOKYITHOCTb
NCWCTBHIA (OMepaluii) ¢ MepCOHANBHBIMU JaHHBIMH C HCIIOJIb30BaHUEM H 0e3
UCIIOJIb30BAaHUSl  CPEACTB  aBTOMAaTH3alMM, BKiIoudas cOOp,  3aIluch,
CHCTEMAaTH3allMl0, HAKOIUICHWE, XpaHEHWe, yTouyHeHHe (O0OHOBICHHE,
M3MECHEHHE), W3BJICUCHHUE, HCIIONb30BaHUE, TNepenavy (pacmpocTpaHeHHE,
IpeJOoCTaBICHUE, JIOCTYI), OOe3TMYMBaHKME, OJOKHPOBAaHHE, yJalICHHE,
YHUUTOXKEHUE;
aBTOMAaTU3HpOBaHHas o0OpabdOTKa TMEpPCOHANBbHBIX JAaHHBIX — 00paboTKa
NIEPCOHANIBHBIX JJTAHHBIX C MOMOILBIO CPEJICTB BHIYUCIUTEIILHON TEXHUKHY;
pacupoCTpaHEHUE NEPCOHAIBHBIX JaHHBIX — JEHCTBUSA, HAIPaBJICHHBIE Ha
PacKpbITHE EPCOHABHBIX JAHHBIX HEONPEAECIEHHOMY KPYTY JIMII;

o TIPENOCTABJICHUE TEPCOHAIBHBIX JAHHBIX — JCWCTBUS, HAlpaBJICHHbIE Ha
PAaCKpBITHE MEPCOHAIBHBIX JAHHBIX ONPEICICHHOMY JIMILY WA ONPEAEIEHHOMY
KpYTY JIUII;

0JIOKMPOBaHUE TIEPCOHATBHBIX JAHHBIX — BPEMEHHOE MpeKpalieHne 00padoTKu
NCPCOHAJBHBIX JaHHBIX (32 MCKJIIOYEHHEM CiIydaeB, eclii 00paboTka
HE0OX0auMa JIJIsl YTOYHEHUS TIEPCOHABHBIX TaHHBIX);

VHUYTOKEHUE TEPCOHATBHBIX MAHHBIX — JCHCTBHUSA, B PE3YyIbTaTe KOTOPBIX
CTAaHOBUTCS HEBO3MOYKHBIM BOCCTAaHOBHUTH COJICpKAHUE TIEPCOHATBHBIX TAHHBIX
B MH()OPMAIIMOHHOW CHCTEME INMEPCOHAIBHBIX JAaHHBIX W (MJIM) B pe3yibTaTe
KOTOPBIX YHUYTOXKAIOTCSI MaTEepHUAIIbHBIE HOCUTETH TIEPCOHATBHBIX JaHHBIX;
00e3/TMYMBaHUE TEPCOHANBHBIX TAaHHBIX — JCHCTBUSA, B PE3yibTaTe KOTOPHIX
CTAaHOBUTCS HEBO3MOKHBIM 0€3 MCIIOIh30BaHUS TOTIOJHUTEILHOW HHPOpMAITUN
OTIPEJICTUTh MTPUHAIIICKHOCTH TIEPCOHATIBHBIX JTAHHBIX KOHKPETHOMY CYOBEKTY
MIEPCOHANILHBIX JTAHHBIX;

uH(pOpPMAITMOHHAsT CHUCTeMa TIEPCOHANBHBIX JAHHBIX — COBOKYITHOCTh
coJiep KaImxcs B 6a3ax JaHHBIX MEPCOHATBHBIX IAHHBIX U 00€CTICUNBAIOIITUX UX
00paboTKy HH(DOPMAITMOHHBIX TEXHOJIOTUN U TEXHUYECKUX CPEJ/ICTB,
TpaHCTpaHWYHAs TIepeiada MePCOHANBHBIX JaHHBIX — Mepeaadya MmepCcoHaTbHBIX
JAHHBIX Ha TEPPUTOPHUIO HHOCTPAHHOTO TOCYJAapCTBa OpraHy BJAacTH
WHOCTPAHHOTO TOCYJIapCTBa, WHOCTPAaHHOMY (PHU3WYECKOMY JIUIly WM
WHOCTPAHHOMY FOPUANYECCKOMY JIHILY.

1.5. [lIxoma kak omnepaTop MepCcOHANBHBIX TAHHBIX 00sS3aHA:

1.5.1. CoObmtonate KOH(MUICHIIUATHLHOCTh TEPCOHANBHBIX JIAHHBIX, @ HWMEHHO HE
pacrpocTpaHsTh MEpPCOHANbHBIC JaHHbIE W HE MepeaaBaTh MX TPEThBUM JHIaM 0e3
coryiacusi CyObeKTa MEepPCOHATBHBIX JAHHBIX WJIM €r0 3aKOHHOTO MPEJICTaBUTENS, €CIIU
MHOE HE MPEAYCMOTPEHO 3aKOHOAATENbCTBOM.

1.5.2. ObecnieunTh CyOBEKTaM MEPCOHAIBHBIX JAHHBIX, UX 3aKOHHBIM MPEACTABUTEIISM
BO3MOXHOCTh O3HAaKOMJIEHHSI C JOKYMEHTAMH W MarepuaiaMu, COAECPkKAIIMMH HX
[IEPCOHAJIBHBIE JJAHHBIE, €CIIM MHOE HE IPEAYCMOTPEHO 3aKOHOAATEIBCTBOM.



1.5.3. Pa3bsacuars CY6’I)€KT8.M NCPCOHAJIBHBIX AAHHBIX, UX 3aKOHHBIM IPEACTABUTCIIAM
IOPUANYCCKUC ITOCICACTBHA OTKAa3a NpEAOCTABUTE IICPCOHAJIBHBIC JaHHBIC.

1.5.4. bnokupoBaTh WX YJaJsATh HEMPAaBOMEPHO oOpabaThiBaeMble, HETOUYHBIC
MIePCOHANILHBIE TAaHHBIC JTMO0 00eCIeunTh X OJOKHPOBAHUE WIIN yIAJICHHUE.

1.5.5. [Ipekpatuth 00pabOTKY U YHUYTOKUTH WM OOE3JIMUUTH NMEPCOHAIIbHBIC JTAHHbBIC
aub0 obecneyuTh MNpeKpaliecHue o0pabOTKM M YHHMUYTOXKEHHE WM O00E3TMYHMBaHHUE
MePCOHAIBHBIX JIAHHBIX TIPU JOCTHXKCHHUH 11U UX 00PaObOTKHU.

1.5.6. Ilpekpatuth 00pabOTKY MEPCOHANBHBIX JAHHBIX MM 00ECIEYUTh MpPEKpaIIeHHue
00pabOTKHU MEPCOHATBHBIX TAHHBIX B CIy4Yae OT3bIBa CYOEKTOM MEPCOHATIBHBIX JTaHHBIX
coryiacusi Ha 0O0pabOTKy €ro HepCOHAJbHBIX JAHHBIX, €CJIM MHOE He MPEAyCMOTPEHO
JOTOBOPOM, CTOPOHOM KOTOPOrO, BBITOJOIPHOOpETATENIEM WIN IMOPYYUTEIEM I10
KOTOPOMY SBJISIETCSI CYOBEKT MEPCOHAIBHBIX JTAHHBIX, WM UHBIM COIVIAIIEHUEM MEXIY
[Ik0J10#1 ¥ CyOBEKTOM NEPCOHATBHBIX JAaHHBIX.

1.5.7. IlpuaMaTh Mepbl, HEOOXOAUMBIC M JOCTATOYHBIC JIJI1 0OCCIIeUeHUS BBITIOJIHCHUS
00s13aHHOCTEH, TMPEAYCMOTPEHHBIX 3aKOHOM M MPHUHATBIMH B COOTBETCTBHH C HHUM
HOPMAaTHUBHBIMH MPABOBLIMHU aKTaMHU.

1.6. llIxoa BpaBe:

1.6.1. CamocTosSTeabHO OoIpcaACITb COCTaB MU IICPCUCHb MCD, H€O6XOIII/IMI>IX )51
JOCTAaTOYHBIX OJIsA oOecricyeHUs BBITOJIHCHHS O6H33HHOCTeﬁ, npeaAyCMOTPCHHBIX
3aKOHOM H IMPUHATBIMA B COOTBCTCTBHM C HMM HOPMATHBHBIMH IIPABOBLIMHU aKTaMH,
CCJIM UHOC HC IIPEAYCMOTPCHO 3aKOHOAATCIBLCTBOM O MEPCOHAIBHBIX TAHHBIX.

1.6.2. Vicionp30BaTh NepCOHATBHBIE TaHHBIE CYOBEKTOB MEPCOHANBHBIX JaHHBIX 0€3 1X
COIJIACHs B CIIy4asX, IPELyCMOTPEHHBIX 3aKOHOAATEIBbCTBOM.

1.6.3. IlpemocTtaBnsiTh TEPCOHANBHBIE JaHHBIE CYOBEKTOB MEPCOHAIBHBIX JTaHHBIX
TPETHUM JIMIIAM B CIIy4asiX, MPEAYCMOTPEHHBIX 3aKOHOATEITHCTBOM.

1.6.4. ITopyuuth 00pabOTKy IEPCOHANBHBIX JAHHBIX IPYTOMY JIUILY C COTJIACHs CYyOBbeKTa
NEPCOHANBHBIX JaHHBIX, €CIM WHOE HE TMPEAYCMOTPEHO (denepalbHbIM 3aKOHOM, Ha
OCHOBAHHWM 3aKJII0YaeMOTO C O3TUM JHIIOM JoroBopa. Jluio, ocymiecTBistonee
00pabOTKy NEPCOHANBHBIX JaHHBIX MO TopydeHuro I[lIkoibl, 00s3aHO COOIIOIATH
MIPUHITUTIBI U TIpaBUjIa 00pabOTKU MEPCOHATBHBIX JAHHBIX, TPETYCMOTPEHHBIE 3aKOHOM,
coOmo1aTh KOH(GUIEHITUATLHOCTh MEPCOHANBHBIX JaHHBIX, MPUHUMATH HEOOXOIUMbIE
MephbI, HapPaBJICHHbIE HAa 00ECIICYCHHE BHITIOJHEHUS 00sS3aHHOCTEH, MPEyCMOTPEHHBIX
3aKOHOM.

1.7. PaGOTHHMKH, COBEPIICHHOJICTHUE YyYalluecs, POJUTEIM HECOBEPIICHHOJETHUX
yYaIuXcs, MHbIC CYOBEKTHI MEPCOHATBHBIX JaHHBIX (Hajiee - CYObEKThI MEPCOHATBHBIX
JIAHHBIX) 00SI3aHbI:



1.7.1. B cny4asx, NpeayCMOTPEHHBIX 3aKOHOJIATEJIbCTBOM, IpeaocTaBisaTh I[llkoie
JIOCTOBEPHBIE MIEPCOHAIBHBIC TAHHBIE.

1.7.2. Tlpu wu3MEHEHUWU TEPCOHAJBHBIX JaHHBIX, OOHAPY)XCHUU OIIMOOK WJIU
HETOYHOCTEHN B HUX HE3aMEeIUTEILHO cool1ath 00 3Tom [1Ikore.

1.8. CyObeKThl NepCcOHATBHBIX JAHHBIX BIIPaBE:

1.8.1. ITony4aTs nHbOpMAaIIHIO, KAaCAIOIIYIOCS 00paOOTKH CBOMX NEPCOHATBHBIX TaHHBIX,
KpOMeE CJIydacB, KOT/Ia TaKOH JOCTYII OTpaHuueH defepaTbHbIMU 3aKOHAMHU.

1.8.2. Tpe6oBatp ot LlIkosbl YyTOUHUTH MEPCOHATBHBIEC aHHBIE, OJOKHPOBATh UX WU
YHUYTOXKHUTh, €CIM IEPCOHANbHBIE [IAHHBIE SIBISIOTCA HEMOJHBIMHU, YCTapEBIUHMH,
HETOYHBIMH, HE3aKOHHO IIOJIyYEHHBIMH WJIH HE SBISIOTCA HEOOXOJUMBIMU IS
3asBJICHHOM 11eJI1 00pabOTKH.

1.8.3. JlomosHWTHh TIEPCOHANBHBIC JTaHHBIE OIGHOYHOTO XapakTepa 3asBICHHUEM,
BBIPAKAIOIINM COOCTBEHHYIO TOUKY 3PCHHUSI.

1.8.4. OGxanoBarh aeiicTBus uiu Oe3aeiicteue LIKoIbI B yIIOTHOMOYEHHOM OpraHe o
3aIUTe MpaB CyObEKTOB MEPCOHANBHBIX TAHHBIX WM B CYJICOHOM TOPSIJIKE.

2. [IpaBoBbIe 0OCHOBAHUA 00PA0OTKH MEPCOHAIBHBIX JAHHBIX

2.1. IIpaBOBBIMH OCHOBaHUSIMU 00paOOTKM MEPCOHANBHBIX NaHHBIX B llIkone sBisroTCs
YCTaB 1 HOPMAaTUBHBIC IIPABOBBIC AKTHI, I UCIIOJIHEHUS KOTOPBIX U B COOTBETCTBUHU C
koTopbiMu [lIkosa ocyiecTBisier 00pabOTKy NEPCOHABHBIX JAHHBIX, B TOM YHUCIIE:

o TpynoBoi KOJIeKC, MHbICE HOPMATHUBHBIE MPABOBBIC AKTHI, COJECPIKAIINE HOPMBbI
TPYAOBOIO IIPaBa,

o bromxeTHBIN KOIEKC,

o Hamnorossiit Kogekc;

o ['paxnaHckuil KOJEKC;

o CeMelHBIN KOOEKC,

o @enepanbHbIii 3aK0H 0T 29.12.2012 Ne 273-D3 «O6 ob6pa3zoBanuu B Poccuiickoit
denepaliin» U MPUHSITHIE B COOTBETCTBUHU C HUM HOPMATUBHBIE ITPABOBBIC AKTHI;

e COLHAJIBHOE, TICHCHOHHOE M CTPaxOBOE€ 3aKOHOJATEIBLCTBO Poccuiickoit
denepannuy;

e 3aKOHOAATEILCTBO B c(hepe OE30IMaCHOCTH, B TOM YUCJIE aHTUTEPPOPHUCTHUCCKOM
3aIUIIICHHOCTH.

2.2. IlpaBoBbIMU OCHOBaHUSIMU OOpabOTKM MepcoHaANbHbIX AaHHBIX B Illkone Takxke
SIBJISTIOTCSL IOTOBOPBI C (PM3UYCCKUMU JIMIIAMH, 3asBICHHS (COTJIACHS, TOBEPCHHOCTH)
y4aIuXxcs U poauTelieit (3aKOHHBIX MPEICTABUTENICH) HECOBEPIIICHHOJICTHUX YUAIIHXCS,
coryiacusi Ha 00pabOTKy MEPCOHATBHBIX TAHHBIX.



3. Heau 00padoTKN NepCOHAIBHBIX JAHHBIX, MX KATErOPUM U NepeYyeHb, KATeropumn
Cy0ObEeKTOB, NMEPCOHAJIbLHbIE JJAHHbIE KOTOPBIX 00padaThIBAOTCH, CIOCO0bI, CPOKHU
X 00padOTKM U XPaHeHH s, MOPSIA0OK YHHYTOKEHUS MEPCOHAIBHBIX JAHHBIX

1. Hean o0paGoTku. opraHu3anusi o00pa3oBaTeJbHONH JAeSITeJLHOCTH IO
00pa3oBaTeJIbHbIM MPOrpaMMaM HAYAJIbHOIO0 O0IIEero, OCHOBHOIO O00LIEro W
cpeaHero o0mero o0pa3oBaHMsi, JONMOJHHUTEJIbHBIM 0011€00pPa30BaATEIbHBIM
nporpamMmmam

Kareropuu [lepcoHanbHbIC JaHHBIE CnenuaibHbBIE

JTaHHBIX JTaHHBIC

[Iepeuennb o (aMuus, UM, OTYECTBO; CBeneHuss O COCTOSHUU
JTAHHBIX e TIIOJN, 310POBbS

¢ TPaXKITAHCTBO;

e JlaTa MU MECTO POXKICHUS,

« u300pakeHne (dboTorpadus,
BH/JIEO);

o TAaCHOPTHHIC JIAHHBIE,

e agpec pEerucTpalmud IO MECTY

KUTEIIbCTBA;

e ajpec (bakTHYeCKOro
PO>KUBaHUS,

o KOHTAaKTHbBIC IaHHbIC,

e VHJIUBHYyaJbHBINA HOMEp
HAJIOTOIUIATEIIbIINKA;

e CTPaxoBOM HOMEP
WHIMBHUIYAJIEHOTO JHUIIEBOTO
cuera (CHUJIC);

e CBEIEHU 00  yCIEeBaeMOCTH
oOyyaroierocs u JpyTre
cBeneHus, oOpasyromuecs B
nporecce peanuzanuu

o0pa3oBaTeIbHOM MPOrPaMMBbI;

e WHBIC TIIEPCOHAIBHBIC JIAHHEIC,
npeaocTaBiisieMble (U3MUECKUMU
JUIAMH,  HEOOXOJHMMBIE  JUIS
3aKJIIOUCHUST W HCTIOJTHCHHS
JIOTOBOPOB, HCIIOJHEHUS HOPM
3aKoHOAaTeIbCcTBA B cdepe
oOpa3zoBaHUs

Kareropun OOyuaroruecs, X poauTenu (3aKOHHBIE MTPEICTABUTEIN)
CyOBEKTOB




Croco0b1 ABTOMaTH3MpoBaHHAsS 00paboTKa 1 0€3 CPEeICTB AaBTOMATHU3AIIHNH, B TOM
00paboTKH qucIe:
o TIONYYCHHE MEPCOHANBHBIX JAHHBIX B YCTHOH M MHUCHMEHHOMN
dbopMe HEMOCPENCTBEHHO OT CYOBEKTOB IMEPCOHATBHBIX
TaHHBIX;
e BHECCHHs IEPCOHAIBHBIX JAaHHBIX B KYpPHAIbI, PEECTPHl U
WH(POPMAITMOHHBIE CHCTEMBI M TOKYMEHTHI [11K0JTBI.
Cpoku B Tedenne cpoka peanmzanuu 00pa3oBaTEIbHON MPOTPaMMBI
00paboTKH
Cpoxku B TeueHwe Cpoka, YCTAaHOBICHHOTO HOMEHKJIATypOW Jen B
XpaHEHUS 3aBHCHMOCTH OT THIIA JIOKYMEHTa, B KOTOPOM  COJIEPKATCs
NIEpCOHANIbHBIC TAHHBIC
[Mopsimox B coorBerctBum ¢ IlopsimikOoM YHHYTOXKEHUS H O0€3THMUMBAHUS
YHHUTOXKCHUS | IEPCOHATBHBIX JAaHHBIX [IIKOJIBI B 3aBHCHMOCTH OT THIIA HOCHUTEIIS

INCPCOHAJIBHBIX JAHHBIX

2. Heab o0padoTKuU: BbINOJHeHHS (PYyHKIMI W MoJHOMO4YMH padoroaartesisi B
TPYAOBBIX OTHOLIEHHUAX, B TOM YHCJIe 00A3aHHOCTEH M0 OXpaHe Tpyaa

Kareropun IlepcoHanbHbBIE JaHHBIE Cnenuaneuele | buomerpudeckue
JTAHHBIX IIEPCOHAJBHBIE | IEPCOHAJIBHBIE
JTAHHBIE JTAHHBIE

Ilepeuens (damunusd, ums, oryectBo; |Cseaenus  o|M3o0paxeHue Ha

JAHHBIX oJI; COCTOSTHUU ¢oto "
I'PaKJaHCTBO; 310pOBbS BUJIC03AIUCH,
JaTa U MECTO POKIACHUS; NOJIYYEHHBIX C
U300paKeHHe Kamep
(bororpadus); HAOJTIOICHUS

NaCTIOPTHEIC TaHHBIC,
aZpec perucrpanuu 1o
MECTY JKUTEIIbCTBA;
azpec (hakTH4YEeCKOro
MIPOKUBAHWS,
KOHTaKTHbIC JaHHbIC;
WHIUBUYyaIbHBI HOMED
HAJIOTOTIATEIIBIINKA;
CTpPaxoBOU HOMEpP
WHIUBUTy ATbHOTO
JIUTIEBOTO
(CHUJIC);
CBEICHUS 00
o0pa3oBaHuH,
KBaJu(UKALINH,

cycra




npodecCuoHaTbHON
MOITOTOBKE u
MOBBINICHUN

KBTI (UKAIINH;

o CEMEHHOE  TOJIOXKEHHE,
HaJIu4due JeTen,
POJICTBEHHBIE CBSI3U;

e CBEIEHUA O TPYAOBOU
NeATEIbHOCTH, B TOM
quclie HaJIU4ue
ITOOILPEHHU,
HarpaxaeHud u  (Wim)
TV CITUTUTIHAPHBIX
B3BICKaHUM,

e JAaHHBIC O PETHCTpAIlUN
Opaka,;

e CBCIEHHUS O BOUHCKOM
y4ere;

o CBEJCHUSA 00
WHBAJIUTHOCTH;

e CBeJleHUs 00 yAep>KaHUU
ATMMEHTOB;

e CBEIEHUA O JIOXOJe ¢C
MPEABIAYIIETO MecTa
paboTHI;

e UHBIC NIEPCOHAIILHBIC
JaHHBIC,
MIPEIOCTaBIIICMBIE
paboTHUKAMU B
COOTBETCTBUU C
TpeOOBaHUSIMU
TPYJIOBOTO
3aKOHOJIaTeIhCTBA

Kareropun | PaboTHHMKH, KaHIMIATHI Ha paboTy (CoMCKaTeNH)

CyOBEKTOB

CrocoOsbl ABTOMaTH3UpOBaHHasi 00pabOTKa U 0€3 CPeCTB aBTOMATU3AIIUU, B TOM
00paboTKH qucrie:

¢ TMIOJIYyYEHHE MEPCOHAIBHBIX JAHHBIX B YCTHOM U MUCHMEHHOU
dbopMe HEMOCPEACTBEHHO OT CYOBEKTOB TMEPCOHAIBHBIX
JIAaHHBIX

e BHECEHUS NEPCOHAIBHBIX JAHHBIX B JKYPHAJIBI, PEECTPBl U
nH(OPMAITMOHHBIE CUCTEMBI M TOKyMeHTHI [11kob1




Cpoxku

B Teuenue cpoka nercTBUs TPYyAOBOTO AOroBopa. [ kKaHAuaaToB — B

00paboTKu TEUEHHE CPOKa, HEOOXOAMMOIO AJisi PacCMOTPEHUs KaHAUAATyphl U
3aKJIFOYEHUS TPYAOBOTO JOrOBOPA

Cpoxu B TeuyeHume cCpoka, YCTAHOBIEHHOTO HOMEHKJIATYpOM Jen B

XPaHEHHUs 3aBUCUMOCTM OT THIIA JOKYMEHTAa, B KOTOPOM COZAEpKarcs
NepCOHANbHBIE TaHHBIE, B TOM YHUCJIE B COCTaBe TUYHBIX Jei — 50 neT

[Topsnox B cootrBerctBun ¢ IlopsiAkOM YHHYTOXKEHUS U OOE3IMUMBAHUSA

YHUYTOXXEHUS | IEPCOHANBHBIX AAaHHBIX [IIKOIBI B 3aBUCMMOCTH OT THUIIA HOCUTENS

IMCPCOHAJIBHBIX TAaHHBIX

3. Heab o0padoTku: peaju3anus rpazkIaHCKO-NPABOBbIX J0T0BOPOB, CTOPOHOIA,
BBITOJ0NPUOOpeTaTEIeM MJIH MOJTydaTesieM KOTopbIX sBJsiercs [llkona

Kareropuu [lepconasibHbIC JaHHbBIE
JTAHHBIX
[lepeuenb o (amummsi, UM, OTYECTBO;
JTAHHBIX e TMACIIOPTHHIE JAHHBIE,
« anpec peructparyu u (W) GaKTHISCKOro MPOKUBAHNS;
e KOHTAaKTHbIC JJAHHBIC;
e UWHJUBUIAYAIbHBIM HOMEP HAJIOTOIIATEIIBIINKA;
¢ HOMEp PacyeTHOTO CYETA,;
e HOMEp OAaHKOBCKOW KapThl;
o UHBIE NEPCOHAIbHBIE JaHHBIE, pEeAOCTaBISIEMBIE
bU3MYECKUMU JUIAMU, HEOOXOAMMBIC IJIsi 3aKIIOYEHUS U
WCIIOJTHEHHUSI IOTOBOPOB
Kareropuun KonTpareHTsl, mapTHepsl, CTOPOHBI JOIOBOPA
CyOBEKTOB
CnocoOmI ABTOMaTH3UpOBaHHasi 00paboTKa U 0€3 CPeJCTB aBTOMATU3AIIUU, B TOM
00paboTKH qucrie:
¢ TOJYYEHHE MEPCOHAIBHBIX JAHHBIX B YCTHONH M MUCHMEHHOM
dbopMe HEMOCPEACTBEHHO OT CYOBEKTOB MEPCOHAIBHBIX
JTAHHBIX;
e BHECEHHUs MEPCOHAIBHBIX JAaHHBIX B JKypHaJbl, PEECTpPbl M
nH(OPMAITMOHHBIE CUCTEMBI M TOKyMeHTHI [11kob1
Cpoxku B Teuenune cpoka, HEOOXOIUMOTO IS WCTIOJHEHUS 3aKIIOUCHHOTO
00paboTkH JI0OTOBOpA
Cpoku B TedeHne cpoka, YCTAaHOBJIEHHOTO HOMEHKIATYpOW JET B
XpaHEeHUs 3aBUCUMOCTH OT THUIIAa JOKYMEHTa, B KOTOPOM COJEpIKaTcs

INEPCOHAIBHBIC TaHHBIC




[Topsnox B coorBerctBun c¢ IlopsimiKOM YHHUYTOXEHHS U 00€3NMMYMBAHUS
YHUUTOXEHUS | IEPCOHANBHBIX JaHHbIX IIIKOIBI B 3aBUCMMOCTH OT THIA HOCUTENS
MEPCOHAIIBHBIX JTaHHBIX
4. Ilenb 00OpadoTKH: 00ecnieyeHHe 6€30MACHOCTH
Kareropun IlepcoHanbHbBIE JaHHBIE
JAHHBIX
[lepeueHpb o (aMuus, UMs, OTYECTBO;
JAHHBIX ¢ TMACIOPTHHIE JAHHBIE,
o ajpec peructpanuu v (Win) GakTHYECKOro MPOKUBAHUS;
o KOHTAaKTHbIC JaHHbIC
Kareropuu [Tocernrtenu HIkombl
CyOBEKTOB
Cnoco0b1 ABTOMaTH3UpOBaHHasi 00paboTKa U 0€3 CpeJCTB aBTOMATU3AIlUU, B TOM
00paboTKH qucrie:
e IIOJIyYECHHE INEPCOHAIBHBIX JAHHBIX B YCTHOW M IUCBMEHHOMN
dbopMe HENMOCPEICTBEHHO OT CYOBEKTOB IEPCOHAIBHBIX
JAHHBIX;
e BHECEHHs MEPCOHANbHBIX JAHHBIX B KYpHaJbl, PEECTPbl U
MH(OPMAIMOHHBIE CUCTEMBI U TOKYMEHTHI [11k01b1
Cpoku B TeueHune nepuoia HaXOKIAEHUS OCETUTENS Ha TeppuTopur LIkoms!
00paboTKH
Cpoxku B TeueHwe Cpoka, YCTAaHOBJIECHHOTO HOMEHKJIATypOW Jen B
XpaHEHUS 3aBUCUMOCTM OT THIIA JOKYMEHTa, B KOTOPOM COZAEpKarcs
NepCcOoHaJIbHbIE 1aHHbIE, B TOM unciae MUHUMYM 30 JHEH B OTHOIIEHUHU
3anucel kKaMep BUI€OHAOTIOCHHS
[Topsnox B cootBerctBun ¢ IlopsiAkoM YHMUYTOXKEHUS U OOE3TMUYMBAHUS
YHUUTOXEHUS | IEPCOHANBHBIX JaHHbIX [IIKOIBI B 3aBUCMMOCTH OT THIAa HOCUTENS
MEPCOHAJIBHBIX JTaHHBIX

4. YcaoBusi 00pad0OTKH NMEPCOHAJBLHBIX JaAHHBIX

4.1. lkona ocyuiecTBisieT cOOp, 3aMKCh, CUCTEMATU3AIMIO0, HAKOIUICHUE, XpaHCHUE,

yrouHeHne (OOHOBJICHHWE, HW3MEHEHHUE), H3BJIICUCHUE, WCIIOJIb30BaHKUE, IIepeaady
(pacipocTpaHeHHe, MPeAOCTaBICHHE, JOCTyM), oOe3InYuBaHUe, OJOKHpPOBAHHE,
yAaJleHue W  YHUUYTOXKEHUE TMEePCOHAIBHBIX  JAHHBIX B  COOTBETCTBUH C

3aKOHOJIATEILCTBOM O MEPCOHAIBHBIX TAHHBIX M JIOKAIbHBIMU HOPMATUBHBIMU AKTaAMU
[HIxonbI.



4.2. Bce nepconanbhble ganHbie [llkona momyyaeT ot cyObeKTa nepcoHaNbHbIX TaHHbIX,
a B CiIy4asix, Korja cyObeKT MEpCOHAJIbHBIX JaHHBIX HECOBEPILICHHOJETHUM, — OT €ro
poauTtenei (3aKOHHBIX MPEJCTABUTENECH).

4.3. Tlomyuenue o 00pabOTKy NEPCOHAITBHBIX JaHHBIX, Pa3pPEHICHHBIX CYOBEKTOM
MEPCOHANIBHBIX JaHHBIX JJIs pacrnpocTpanenus, [lIkoma ocymecTBIsIeT ¢ CoOM0IeHuEM
3alpPEeTOB U YCIOBHM, MPETyCMOTPEHHBIX 3aKOHOM.

4.4, llIxona oOpabaThIBaeT MepCcoHaIbHBIC JaHHbIC:

« 0e3 UCroIb30BaHUs CPEACTB ABTOMATU3ALNH;

¢ C HCIOJIb30BaHUEM CPEACTB aBTOMATHU3AIMH B IpOrpaMMax U HH()OPMAIIMOHHBIX
cuctemax: «1C: 3apruiatra m kaape», «1C: bubnuoreka», «IIEKTPOHHBIN
JTHEBHUKY, «IIpoxon u nutanue».

XpaHGHI/Ie IICPCOHAIBHBIX JTAHHBIX.

4.5.1. Illlkona XxpaHUT MEPCOHAJIbHBIC JAaHHBIE B TEYEHUE CPOKAa, HEOOXOIUMOTO ISt
JTOCTUKEHUS 11eJIe uX 00pabOTKH, a IOKYMEHTBI, COJIepKalue MepCcoHaIbHbIE JaHHbIE,
— B T€YCHHUE CPOKA XPAHEHUS JOKYMEHTOB, MPEIyCMOTPEHHOTO HOMEHKIATypO# /e, ¢
Y4ETOM apXUBHBIX CPOKOB XPaHCHHUSI.

4.5.2. [lepconanbHble TaHHbIE, 3aUKCUPOBAHHbBIE HA OYMa)KHBIX HOCUTEISIX, XPAHSATCS
B 3amMpaeMbIX IIKagax JUOO B 3amUpaceMbIX MOMEMICHMSX, JOCTYI K KOTOPHIM
OTrpaHUYEH.

45.3. [IlepconanpHble maHHBIE, OOpabaThIBa€Mble C HCIIOJIH30BAHUEM CPEJCTB
aBTOMATHU3ALMM, XPAHATCA B TAaKOM IMOPSAKE U Ha YCIOBHUSAX, YTOOBI HMCKIIOUYUTH
HENPAaBOMEPHBIA WJIM CIy4aWHBIA JOCTYIl K HUM, YHUYTOKECHHE, W3MECHECHHUE,
OJIOKUpOBaHUE, KOMUPOBAHUE, MPEAOCTaBICHHUE, PACIPOCTPAHEHHE IEPCOHATBHBIX
JAHHBIX, & TAK)X€ WHBIC HENPABOMEPHBIE JEUCTBUS B OTHOIICHHHM NEPCOHAJIBHBIX
JAHHBIX.

4.6. JIuia, OTBETCTBEHHBIE 32 00pa0OTKY MepCOHANBHBIX JaHHBIX B [1IKoIe, mpekpamaior
ux 00pabaThIBaTh B CAEAYIOIIMNX CIyYasx:

e JIOCTUTHYTHI 11eJT1 00paOOTKH NIEPCOHAIBHBIX JAHHBIX,

e HCTEK CPOK JCHCTBHS corjlacusi Ha 00pabOTKy MepCOHATBHBIX JIAHHBIX;
e OTO3BAHO COIIACHE Ha 00PabOTKY MEPCOHATBHBIX JAHHBIX;

o 00paboTKa mepcoHaTbHBIX JAHHBIX HEMPABOMEPHA.

4.7. Ilepenaya nepcOHANbHBIX JTAHHBIX:
4.7.1. lllkoma obecrieynBaeT KOHPUACHIINATLHOCTD MEPCOHAIBHBIX JaHHBIX.
4.7.2. llIxona nepenaet nepcoHalbHbIC JaHHBIE TPETHUM JIMIIAM B CIECIYIOIINX CIyYasx:

. CY6’BCKT NEPCOHATIBHBIX JAHHBIX AaJI COIJIaCHe Ha nepeaavyy CBOUX NJaHHBIX,



e IICPCOATDH JaHHBIC HCO6XOI[I/IMO B COOTBCTCTBHH C Tp€6OBaHI/I}IMI/I
3aKOHOJATCJIbCTBA B paMKax YCTaHOBHCHHOfI IMpoucayphl.

4.7.3. llIxona He OCYIIECTBIISIET TPAHCTPAHUYHYIO Tepe/iauy MepCOHATbHBIX JaHHBIX.

5. AKTyaJII/Ifia]_[I/ISI, HCIIPABJICHUE, YAAJCHHUEC N YHHUHUTORKCHHUEC IEPCOHAJIBbHBIX
HJAaHHBIX, OTBETHI HA 3aIIPOChI cyﬁ'beKTOB NMEPCOHAJIBHBIX TaHHBIX

5.1. B caywae mpenocTtaBieHUsI CYObEKTOM IEPCOHANBHBIX JAHHBIX, €r0 3aKOHHBIM
npeacTaBuTesieM (PaKTOB O HEMOIHBIX, YCTAPEBUIMX, HEJOCTOBEPHBIX WJIM HE3aKOHHO
MOJTYYEHHBIX NEPCOHANBHBIX AaHHbIX [IIKoNa akTyanu3upyer, ucnpaBisieT, OJIOKUPYET,
yAaIsieT WM YHUUTOXKAET UX U YBEIOMJISIET O CBOUX JACHCTBUSIX CyObEKTa MEPCOHAIBHBIX
JAHHBIX.

5.2. [lpu nmoctrkeHun 1enel 0OpabOTKM MEPCOHAIBHBIX JIAHHBIX, a TaKKe B Cllydae
OT3bIBa CYOBEKTOM TNEPCOHAIBHBIX JAHHBIX COTrjacus Ha oOpabOTKy IepCOHAIbHBIX
JAHHBIX TEPCOHAJIbHBIC JaHHbIC TOJJICKAT YHUUTOKEHHIO, €CIM HMHOE HeE
IPEeIyCMOTPEHO IOTOBOPOM, CTOPOHOM, MoirydareieM (BbIFOIOIMpHOOpeTaTesieM) II0
KOTOPOMY SIBJISIETCS CYOBEKT IMMEPCOHAIBHBIX JaHHBIX.

5.3. YHUYTOXKCHHE IOKYMEHTOB (HOCHTENCH), COJepKalluX IEepCOHAIbHbIC TaHHbBIC,
MIPOU3BOJIUTCSI B COOTBETCTBUU C llopsiAkOM YHUYTOXEHUS U OO€3TMYMBAHUS
MEpCOHANBHBIX JMaHHBIX [I[KOJIBI B 3aBUCMMOCTH OT THUIA HOCUTENS NEPCOHAIBHBIX
JAHHBIX, B TOM YHCJI€ TIyTeM H3MEJIbUYCHUS IIpeaepe, CTUpaHHUSI Wi (OpMaTHPOBAHUS
3JIEKTPOHHOTO HOCHUTEJIS.

5.7. Tlo 3ampocy cyObeKTa MepCOHATBHBIX JAaHHBIX WM €0 3aKOHHOTO TPEICTaBUTEIS
[Ixona coobuiaer emy uHpopmairo 06 00padoTKe MEPCOHABHBIX JaHHBIX CyObEKTa B
CPOKH H B TIOPSIJIKE, YCTAHOBJIICHHOM 3aKOHOM.
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